Guidelines for BHS Parking Lot on Friday/Saturday Evenings   

To Do Prior to your assigned evenings:    

Recruit at least 1 adults (or 2 if no students helping)

Recruit student athletes to help.  The more student athletes you involve, the more they  can spread out with additional signs to publicize the lot and you will take in more money.

Day of:

Arrange to bring about $60 in $5 dollar bills for change.  You might want to bring fanny packs for the money takers to wear.

Bring Lawn chair or chairs to sit in during the slow periods.

Night of:

1. Arrive between 5-5:30 p.m.  Don’t worry about the cars parked in the lot.  These cars belong mainly to BHS staff or postal workers who leave around the time you arrive.  As these cars leave, you can fill the spaces.

2. The supplies are in the Orange chest in the corner of the Milvia lot.  You will be emailed the combination is 4114.  All the supplies are in this chest.

3. Start with the Bancroft and Milvia lot.  If you have enough parents, you can staff both lots.  You can partially close the gate on the Durant lot while you fill up the Bancroft lot

4. Hang the metal signs provided by BAF on the chain link fence at the entrance to the lot.

5. Set up the sandwich board signs on these corners:

a. 1 in the street pointing at the Bancroft gate.  With the construction, there is room to put it on the far side and still let cars pass

b. 1 on the SW corner of Kittridge and Shattuck (catch movie goers)

c. 1 on the SW corner of Bancroft and Shattuck (catch movie goers)

d. Your choice, maybe University and Milvia, or Milvia and Kittridge

6. You can send the student athletes out to stand on these corners to wave people to the lot

7. Station one adult at entrance to the parking lot to take money.  Be sure to give customer a BAF receipt upon paying.  Regular nights are $5/car.  Special events are either $10 or $20 per car.

8. Have the second adult help direct cars to the lined spaces.  Cars may only park in lined spaces.  Do not be tempted to fill up space between the lines!!!!  This may create accidents.   .

9. Cars self-park only; we do not park cars.  

10. Fill the lot located at Bancroft and Milvia first; if filled, direct cars to the lot at Durant and Milvia..

11. As your money builds up, arrange to safeguard it in a car of one of the parents.

12. Rush time seems to be between 7-8 pm, as the lot attracts movie goers in particular.

13. Plan to stay until 9 - 9:30 pm so that you can catch the second round of movie goers.  It is good to have a movie time listing to anticipate the flux.

14. Make sure you walk the person with the money back to their car and see them safely drive off.

15. Put away all signs, reflective vests, etc. with you when you leave.

Afterwards:

1. Deposit money made into someone’s personal account.  Then write a check for that amount made out to BAF, and send check to BAF treasurer:

Berkeley Athletic Fund
c/o Jahlee Arakaki 
P.O. Box 11525
Berkeley, Ca 94712

2. Be sure to include note telling Jahlee which team/date you are sending it from.

3. Reminder – you will get 50% directly to your account.  BAF gets 10% to pay for expenses.  The remaining 40% goes into the parking lot pool and is divided between teams that run the lot during the year, based on the number of times the team runs the lot.  This way everyone gets to share in the “big” takes from the Cal football weekends. 

REMINDERS:

· Only adults can take the money; student athletes can not.   

· Cars must self-park – you may not park cars for anyone.  

· Cars may only park between lined spaces; do not allow cars to park outside lined spaces.   

· Any team found to be in violation of these rules will forfeit their share of parking lot monies and any future opportunities to staff the lot in the future

