Team Packet Instructions


1. Prep work needed for packets

1.1. Needed for Coaches, Assistant Coaches, Full Time Trainers

1.1.1. Copy of “F” license or higher

1.1.2. Signed SAGE form http://www.mnjysa.org/SAGE%20ALL%20pgs%205-25%20PLAYcopy..pdf; page 3

1.1.3. Copy of Coach Member Form http://www.njyouthsoccer.com/regforms/CoachMemberForm.doc 

1.1.4. Copy of Volunteer form (kidsafe) http://www.njyouthsoccer.com/regforms/KidSafeDisclosureForm.doc 

1.1.5. Copy of Non-volunteer pass – Full Time Trainer

1.1.6. 1” x 1” picture – must be picture paper (not zerox), and a front head shot

1.2. Needed for Players

1.2.1. Completed, signed, and notarized Medical Release form http://www.njyouthsoccer.com/regforms/medform.doc 

1.2.2. Signed SAGE form

1.2.3. Completed and signed BTSC Player form – have the player sign the same way on both this and the player pass http://www.njyouthsoccer.com/regforms/PlayerMembershipForm.doc 

1.2.4. Copy of Birth Certificate – highlight DOB
1.2.5. 1” x 1” picture – must be picture paper (not zerox), and a front head shot

2. Completing packets

2.1. Before writing on roster

2.1.1. Arrange all documents in alphabetical order (last name first) for players by form

2.1.2. Verify that they are in order, and prepare to complete roster

2.2. Complete roster

2.2.1. Carefully fill in all information on roster – errors are not permitted (no cross outs, overwrites, or white out permitted)

2.2.2. Our DC# is 64, League # is 09, Club # is 9024, League Name is MNJYSA, and Club Name is Branchburg TSC
2.3. Complete coach and player passes

2.3.1. Carefully fill in all information on the player passes matching the roster

2.3.2. Next to Team: put ‘Branchburg <team name>’, not BTSC, etc.

2.3.3. Adhere picture to the back of the pass

2.3.4. Have coach or player sign the card 

2.3.5. Separate cards, submit player pass only, stub is not needed

2.4. Arrange roster, all forms, and passes in packet and submit to BTSC External VP. I should get 5 stacks of player information: membership form, birth certificate, medical form, SAGE form, and pass all arranged in the order listed on the registration form.
3. After packet is approved

3.1. Laminate coach and player passes

3.2. Store extra passes in safe place for possible additions in the Spring season

3.3. Store roster in safe place; keep a copy with you, along with medical release forms

Please contact your mentor or me with any questions!

Greg Linde
H: 908.526.4813 ; W: 908.423.6954; C: 908.655.6766

H: g.linde@verizon.net; W: greg_linde@merck.com

