CAMPOLINDO WOMEN’S LACROSSE
SENIOR CEREMONY COORDINATOR

This job entails planning the Senior Ceremony including finding an announcer, a photographer, scheduling and announcing when the ceremony will occur, collecting college information from all seniors, drafting a script and buying roses or something equivalent for presentation to the girls by the Varsity Coach.

The Coordinator should be a Freshman, Sophomore or Junior Parent.

Typical Ceremony:

Ceremony is held between the last JV and Varsity home games of the season.  It needs to start promptly at the end of the JV game so there is plenty of time before the Varsity game has to start.  All the girls, both JV and Varsity, line up in front of the stands in two lines.  These girls will form an arch with their lacrosse sticks that the Senior girls and their parent(s) will walk through during the ceremony.

The announcer will call each girl, introducing her parent(s) and stating where she will be attending college.  The girl and her parent(s) walk through the arch, stopping at the front and being greeted by the coach.  The coach will give the girl her rose and then pose for a picture with her and her parents.  Then the next girl is announced.
The whole ceremony should not last more than about 10 minutes.

FEBRUARY TO APRIL

· Review the team schedule.  The ceremony should be planned for the team’s last home game of the season.
· Find an announcer for the ceremony.  This position can be filled by you or any other parent who would be willing.
· Find a photographer for the ceremony.  
· The photographer needs a digital camera.
·  Ideally they need to take a picture of the girl and her parents in the arch, one of her receiving the rose, and a third picture of her posed with the coach and/or her parents.
· These photos should be sent to the Website coordinator for uploading to the photo album on the site.
· They should also be forwarded to each girl and parent via email or through a link to a common photo site such as shutterfly.
LATE APRIL – MAY (date of ceremony)
· Contact the Senior girls/parents via email (or through Team Coordinator) requesting they provide you with the following information:
· Names of mother and father
· How many years playing lacrosse for Campo
· Where she is going to college
· Draft a simple script with all this information.
· Provide script to announcer
· Announcer should check the Timer box to be sure where the loudspeaker is and how to set it up.   He/She should plan on being at the field 20-30 minutes prior to the end of the JV game.
· Remind announcer to give the photographer time to take the pictures of the current girl/parent(s) before the next name is announced.
· Review opposing team’s names with announcer if not provided in advance. *See comments below about announcing opposing team’s Seniors before our ceremony.
· Check with coach or Athletic Director if there are questions as to where these items are.
· Confirm plan with photographer.  He/She should plan on being at the field 20-30 minutes prior to the end of the JV game.
· Photographer should be on the field, in front of arch before start of ceremony.
· Confirm plan with Coach
· Order roses or flowers from local florist.
· We used King Florist in the Rheem Shopping center for roses for the 2008 ceremony.
· They wrapped a red rose and white baby’s breath in cellophane with a blue ribbon for our team colors.
· Price was $34.10 for 7 sets or ~ $5 each ($4.50 each + tax) and was cheaper than the Safeway bid.  
· Arrange for pickup by 4pm, no later than 4:30pm.  They are only open until 5pm.  Keep roses in a cool place until ceremony.
· Roses are brought down to the field at the end of the JV game near the track in front/center of the stadium.
· *Consider having announcer briefly acknowledge the opposing team’s Senior players before our ceremony.
· This has been done for us and we did this for Dublin in 2008.  It is a nice gesture as it could very well be these girls’ last high school game as well.
· You can email the opposing team’s Coach in advance for a list (ask Team Coordinator for help or draft an email for her) or get to the game early enough to get a list from the Coach right before the game.
· Offer to announce the girl’s name and where she is going to college.
· Have these girls come to the stadium stand side of the field as well as their parent’s will be on this side of the field.  Have them stand to the left of our team (or to their right if you are in the stands)
· Turn in your receipts for the roses to the Treasurer for reimbursement.
· Update Job Description if needed.
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