CAMPOLINDO WOMEN’S LACROSSE
SPORTS BOOSTER REPRESENTATIVE JOB DESCRIPTION

The Sports Booster Representative for Women’s Lacrosse acts as a liaison between our team and the Booster Committee.  The following duties may be expected:

· Attend Booster meetings, typically once a month.

· Attendance to most of the meetings will ensure our team is represented when decisions are made regarding allocations of funds.

· Assist in the preparation or presentation of the Fall Allocation Request
· The Team Coordinator and Coach(es) should identify the equipment and uniform needs of the Team.

· Be familiar with the Request so it can be explained at the Budget Allocation meeting if needed.

· Facilitate the team donation to the Annual Sports Booster Dinner and Auction

· Receive checks from the team families that will be used to purchase the donation items from our JV and Varsity teams.

· Checks would be made out directly to you for deposit in your own bank account as funds cannot be deposited in our Team Student Body account.  The School District does not allow any monies deposited in these accounts to be used for any “gifts” or donations, including using it for the Booster Event.

· Purchase and prepare the items for presentation at the Auction

· Help with the donation or preparation of the items can be solicited from the team parents if needed.

· Distribute the information for the Annual Booster Event to our team.
· Maintain an up to date copy of the Team Booster account.
· Requires communication between the Treasurer, Team Coordinator and Coach.

· Requires a basic understanding of Excel.

· Remind Coaches and Team Coordinator to use funds allocated before the end of the season, anticipating possible needs for the following year.
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