CAMPOLINDO WOMEN’S LACROSSE

STAT COORDINATOR JOB DESCRIPTION
The Stat Coordinators are primarily responsible for posting the stats on our website as soon as possible after each game.  The Varsity Coordinator is also responsible for calling in the scores to the Contra Costa Times, and posting them to both MaxPreps* and to West Side Lax.  These must be reported the night of the game.  *Posting to MaxPreps will be new for our 2009 season so that information will need to be updated when available.
GAME STAT SHEET

Review the stat sheets that will be used for each team.  The JV and Varsity forms are different.  

The JV Sheet only notes the assists, goals and goalie saves for OUR players.  There is no need to document the stats of the opposing team as we cannot phone in the results of the JV games to the paper, only the Varsity results.

The Varsity Sheet has to document the assists, goals and goalie saves for both teams.  You will not need to document the opposing team stats on our website, MaxPreps* or West Side Lax, but you will need this information when calling in our game results to the Contra Costa Times.  The Varsity Sheet also has the half time score noted, and this is also reported to the Contra Costa times.

Both sheets should note whether or not the player played the game.  There is a spot for this information on the website.
JV Coordinator

· Obtain Stats sheet at end of game.
· Team Coordinator will be responsible for providing several copies of the Stat Sheet with JV player names to the scorekeeper folder.
· Be sure you or your daughter gets the stat sheet from the scorekeeper at the end of each game.
· Enter data onto our team website using instructions below.
· Keep stat sheets in a folder or binder for reference later in the event there is a question about the posted stats.
Varsity Coordinator

· Obtain Stats sheet at end of game.
· Team Coordinator will be responsible for providing several copies of the Stat Sheet with player names to the scorekeeper folder.
· Be sure you or your daughter gets the stat sheet from the scorekeeper at the end of each game.
· Call game results to the Contra Costa Times:  925-943-8247 (preferred) or email them at prepscores@cctimes.com
· Need to know the half-time score
· Report Goals, Assists and Goalie Saves for both teams.
· Email final score for each game to West Side Lax:  scores@westsidelax.com
They want us to be sure and say it is Campolindo WOMEN’S Lacrosse

· INSERT MAX PREPS INFO HERE.

· Enter data onto our team website using instructions below.
Accessing Website:

www.leaguelineup.com/campowomenslax
· On the home page of the website, click on Administration.  (In Red at the bottom of the menu on the left.)
· For Varsity Coordinator:  User ID: varsitystat  Password: see Team Coordinator
· For JV Coordinator:  UserID: jvStat  Password: see Team Coordinator
· Click on Game Results on left menu
· Click on Game Results

· Click on “edit” for the game you want to update

· Enter final scores on far right (Column F)
· For Game Status:  pick Completed   (unless a forfeit or other category applies)

· Go ahead and enter a headline if you would like, or include a summary of the game, but this is not necessary.
· Scroll down and click Save Changes

· Scroll down to enter stats under each player name

· Check GP (game played) if the player was present and played during the game

· Note any G (goals) or A (assists)
· Scroll to the bottom and click Save Changes

IMPORTANT – If the old season information was not previously deleted then information from the last game against this opponent may populate the fields.  Be sure you remove ALL old data before you enter the new information.  
· On this stats page, near the top, click on GOALIE STATS to enter Goals Against and Goalie Saves.

· Only check that the game was played by the girl(s) who played Goalie. (GP)

· GA = Goals Against.  This would be the score of the other team…the actual goals they made against us.

· SAV = Goals saved.  This should be the number of goals prevented.

· Scroll down and click on Save Changes

· Exit by clicking on left menu item” “Exit Admin”  (should be green)
· ALWAYS check your data entries by going back to the regular website homepage and clicking on Game Results or Standings

· You should be able to click administration and go right back without putting in your codes.

