
	Job Title:

	Cheer Director


	Purpose of Job: 

(Briefly state the primary purpose of the job in terms of how it contributes to the department’s objectives.)

	· The primary purpose of the Cleveland Pop Warner Association, Inc. (CPWA) Cheer Director is to administer the entire spirit program within the CFFPWL’s geographical boundaries and Consolidated Football Federation (CFF) rules.


	Responsibilities: 

(List five to eight major functions and accountabilities.)

	· Liaison between coaching staff and the board

· Represent each level of spirit teams in their respective divisions. 

· Maintain file of rosters with an update of adds and drops as provided

· Report to the Commissioner/Asst. Commissioner and/or board any coach in violation of the rules

· Field from coaches any violation of Pop Warner spirit rules

· Investigate and file complaints from coaches to the appropriate party.  If you are unable to resolve the problem, send a written recommendation to the Commissioner/Asst. Commissioner

· Hold coaches meeting routinely

· Ensure coaching staff adheres to Code of Conduct and Chain of Command

· Ensure coaching staff is well aware of policies and procedures

· Conduct coaching training
· Maintain and accurately inventory all cheer uniforms and equipment used by cheer teams

· Count and release all cheer uniforms and equipment  to Cheer Head Coaches for distribution to teams
· Ensure that all cheer uniforms and equipment distributed are returned cleaned and in good condition
· Ensure that all coaching staff is in compliance with certifications and background checks

· Responsible for counseling coaches on rules and regulations, registrations, clinics, post-season competition, and other association operations.

· Ensure coaches attend mandatory clinics as designated by the CFF

· Ensure coaches are fully informed and adhere to all expectations for practice, pre/post games, competition, fund raising, and training.

· Ensure coaching staff adheres to all set deadlines 

· Ensure coaches understand and carry out all safety rules 

· To assist and support all other league affiliated activities


	Job Qualifications: 

(List the minimum education, formal training, skills, and experience required to perform the job.)

	· At least one year of coaching experience within the CFF organization

· Thorough knowledge and understanding of CFF spirit rules and guidelines

· Thorough knowledge and understanding of safety rules and regulations

· Thorough knowledge and understanding of CPWA rules and code of conduct
· You must be able to be reached via home phone, cell phone and email. This ensures quick and thorough communication.
· PC/Laptop and printer to enter and print rosters
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