
	Job Title:

	Equipment Director


	Purpose of Job: 

(Briefly state the primary purpose of the job in terms of how it contributes to the department’s objectives.)

	· Coordinator of inventory, sizing, and distribution of ALL Cleveland Pop Warner Association, Inc. (CPWA) equipment
· To inventory all equipment, uniforms for distribution and collection

· To ensure all equipment used by CPWA meets all safety guidelines


	Responsibilities: 

(List five to eight major functions and accountabilities.)

	· Maintain and accurately inventory of all supplies, and equipment used by CPWA (this includes field equipment, first aid kits, etc.)

· Size all football players for equipment

· Inventory equipment routinely for safety issues (i.e. wear and tear)

· Ensure that items released to the field director for games is collected and returned after each game

· Inspect all field equipment prior to and after games for safety issues

· Ensure that equipment is serviced per the guidelines (helmets)

· Notify the board immediately of any equipment needing replacement or that proposes a safety violation

· In agreement with the board, establish dates that equipment will be released and collected
· Work well with Field Director

· To assist and support all other league affiliated activities


	Job Qualifications: 

(List the minimum education, formal training, skills, and experience required to perform the job.)

	· Able to lift 50lbs

· Knowledge of equipment and sizing of participants

· Ability to effectively communicate with the public (parents and coaches)
· You must be able to be reached via home phone, cell phone and email. This ensures quick and thorough communication.
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