Track Meet Job Descriptions:  

Running Events

(All the following jobs take place on the infield near the finish line / recording areas)

Clerk of the Course:



The Clerk of the Course has the overall responsibility for all track events to include informing the announcer to make the 1st, 2nd, and final calls for races, ensuring that all competitors are properly signed in and assigned heats for their race by the clerks, ensuring that relays are properly run (i.e., in lanes) and for ensuring that all runners are delivered to the starting line by the Shepards.

Clerks: 




The Clerks are responsible for ensuring that all runners are properly signed in on the appropriate race sheets to include grade, heat, runner’s name, Parish, and athlete number.  Unless directed otherwise by the Clerk of the Course, up to 8 runners will be assigned to each heat.  If there are more than 8 runners for each grade, the heats should be evenly divided.  As possible, runners from the same Parish should be placed in different heats.  Runners not reporting in by the time of the running of the 1st heat of each race (girls or boys) will not be permitted to run.

Relays:  The Clerks should also collect a card that lists each of the 4 runners on the team from the anchor leg (the last runner).

One Clerk should be assigned to each grade (2nd to 6th), and one Clerk for grades 7th / 8th.

Shepard:



Shepards are responsible for escorting each heat of runners from the sign-in location to the starting line upon release by the Clerk (the clerk will confirm the heats and lane assignments upon release).  The Shepard should remain with the runners near the Starting Line until they are released to the Starter.

Relay Judges:



(Check in 30 minutes prior to relay event:  during mile run for the 4 X 100 relay; during the 200 meters for the Sprint Medley / 4 X 400 relay)

Relay Judges are responsible for explaining the proper zone for passing the baton to the group of runners for each leg and for monitoring that each baton is passed from runner to runner with in the allotted zone.  Should a violation occur (the runners do not pass the baton within the zone or run out of their lanes), the Relay Judge should immediately advise the Finish Line Coordinator using the flags provided.  Use the flag to indicate to the starter the kids are ready and in their proper lanes.  (white = ready / no violation;  red = not ready / violation during race).

Recorders / Runners:  
The Recorders are responsible to document the race results, placing, and times on the Clerk sign-in race sheet for each race as it is completed.   The Recorders are located close to the finish line at a table.  The athletes will report their placing upon completion of their race to the recorder.   Once the race sheet is completed, the runner will deliver to the data entry station.

Finish Line Coordinator:

The Finish Line Coordinator will work closely with the Starter and timers to assure all athletes are set in their lanes, and remain in their lanes (if applicable) following their race.  The Finish Line Coordinator will authorize clearance for the race to begin.

Stagers for 50 meters / 100 meters:

(Report to 50 meter starting line following the 400 meter run)

The Stager is responsible to assure all heats of the 50 and 100 meters are ready for the Starter just prior to the race.  The 50 and 100 meter races typically include multiple heats.  The Stager receives the athletes from the Shepard, and ensures they are stationed in their assigned lanes on the track per the Clerk event sign-in sheet.   Multiple heats will be staged on the track in preparation to ensure the heats are ready for the Starter.

Timers / Finish Line Judges:
Report to the Head Timer located at the start / finish line area.  Timers and Finish Line Judges will be assigned a specific lane or place for each race.  

 

 

Gate Monitor:

The Gate Monitor will serve as a Marshall to assure athletes and volunteers do not cross the track during a race.  Entrance on to the track should take place in one area, typically at the finish line area.

 

Name Tags:  .  

Be at the meet by 8:00AM or earlier.  You will be handing out name labels to the athletes as they arrive.  When all athletes have arrived, give the labels to volunteer check-in (orange flag), and be available to assist if needed for any late arriving athletes.

 

 

 

 

