Fair Oaks Soccer Club Bylaws

Updated December 9, 2009
Article I

Name

The name of the non-profit organization shall be:

Fair Oaks Soccer Club herein referred to as FOSC
Article II

Purpose

The purpose of this organization shall be to promote a fun recreational soccer program

based on equality and opportunity for all players.
Article III

Meetings

Section 1: 

1:  Meetings of the Board


a).
This club will hold regular board meetings monthly on the second Wednesday.

b).
General meetings will be held annually in November on the second Wednesday, 
this is also known as the Annual General Meeting (AGM).
Section 2: 
1:  Special Meetings


a). Special meetings shall be announced by any of these methods: telephone, e-mail or 
mail in advance of said meeting.


b). Special meetings may be called by any member of the Board to deal with Club 
business.


c). Official business may be conducted during special meetings by e-mail or telephone 
however, all voting must conclude before 48 hours has passed since question was 
offered to members.

Section 3:
1:  Meeting Place


a).The meeting place for regular meetings will be arranged by the Manager with 
majority approval of all Board members.
Section 4: 
1:  Quorum


a). A quorum for the transaction of Fair Oaks Soccer Club business, Bylaw amendments, budget variations, and/or amendments to rules and regulations at any regular or special meeting of this Club shall be no fewer than seven elected and/or appointed board members.

   b). Written and/or e-mailed proxies or votes are acceptable for transaction of business and voting. 

Article IV 

Officers 

Section 1: Officers

The elected Fair Oaks Soccer Executive Board shall include the following eight executive Board positions:

Manager, Assistant Manager, Treasurer, Secretary, Division IV Recreation Program Manager, Division Ill Select Program Manager,  Field Coordinator, and Referee Coordinator

The Manager shall be the chief elected officer of the Club. All eight executive Board positions shall be elected.  The Select Program Manager, however, is elected by the Select Program coaches as indicated in section 5.6 and 5.7 of the FOSC Standing Rules.  The Manager may make appointed Board positions and nominate members with majority approval of the elected Board.  Appointed Board members always serve at the pleasure of the Manager of the Club.

Section 2:  Duties of Officers

Duties of Manager: The Manager shall be the chief elected officer of the Club and shall have the responsibility for the management of the Club. As needed, the Manager shall appoint all non-elected Board positions. The Manager shall be an ex-officio member of all committees except the nomination committee. The Manager shall be the official spokesperson for the Club. The Manager and the budget committee shall submit an annual budget for Board approval within 90 days after being elected at the annual FOSC meeting. The Manager shall be the Club’s official representative at American River Youth Soccer League meetings (ARYSL). The Manager shall sign all contracts on behalf of the Club and shall be a signer on all checking and savings accounts associated with the Fair Oaks Soccer Club.

Duties of Assistant Manager: The Assistant Manager shall arrange facilities for monthly and annual meetings, coach meetings, team parent meetings, and any other meetings as needed. The Assistant Manager shall schedule team pictures and make-up pictures as well as communicate the information to all teams. The Assistant Manager shall also act as parliamentarian during meetings, preside over regularly scheduled meetings in the Manager’s absence, attend Select board meetings, represent the club at ARYSL meetings in the Manager’s absence, and act as a member of the budget committee. The Assistant Manager shall be a signer on all bank accounts associated with the Fair Oaks Soccer Club and sign contracts in the absence of the Club Manager.

Duties of Treasurer: The Treasurer will be on the budget committee and prepare the annual budget for Board approval within 90 days after being elected at the FOSC annual general meeting (AGM). The Treasurer will maintain FOSC finances, report monthly to the Board, and prepare records for outside audit as directed by the Board. The Treasurer, with the help of an outside booking service if authorized by the Board, shall be the Club’s chief disbursements officer. The Treasurer shall be a signer on all bank accounts associated with the Fair Oaks Soccer Club.

Duties of Secretary: The Secretary shall be the chief Records officer of the Club and will record and keep all Club minutes and records safe.  The Secretary shall distribute the monthly minutes from the prior meeting at least one week before the next meeting to all members by e-mail, along with the Board agenda and meeting reminder notice.    

Duties of Division IV Recreation Program Manager: The Recreation Program Manager (RPM) shall present a Division IV coaches’ training/information night, and a field training clinic when authorized by the Board to do so. The RPM will attend ARYSL seeding meetings, and oversee the Division IV teams and coaches. The RPM will act as a budget committee member and will annually help update the coaches’ manual for distribution. The RPM will also organize FOSC sponsored coach F License courses for the Club’s Recreation coaches as needed each year along with additional coaches training opportunities. The RPM will also organize and oversee the Club’s annual recreation soccer camp each year.

Duties of Division Ill Select Program Manager: The Select Program Manager shall oversee the Division Ill coaches and teams, present a Division Ill coaches’ training and information night, attend Metro League seeding meetings, organize coach E clinic for FOSC as needed, set up and supervise Division Ill tryouts, chair the Select Board, establish a through selection process for Select Coach selection, establish a selection committee with two non-coach-parents, the Select Program Manager, the Club Manager and two other select coaches as part of the selection committee and hold necessary meetings and training sessions with Division Ill coaches.  The Division Ill Select Program Manager will also act as a budget committee member and annually help update the coaches’ manual for distribution and distribute Select coach apparel.  
.

Duties of Field Coordinator: To arrange renovation dates, practice, game, and tournament dates. The Field Coordinator and committee of volunteers will ensure the fields are maintained and set up for play each season by repairing turf, replacing goal posts, marking in the lines at the start of the season, filling holes, and monitoring the watering, etc. The Field Coordinator will also act as a budget committee member for the Club.
Duties of Referee Coordinator: To organize and oversee referee training classes, counsel referees as needed, appoint and oversee Club Referee Field Marshals, nominate a contract Referee Scheduler as requested by the Board and maintain written positive feedback as well as suggestions for referee improvement within the Club. The Referee Coordinator will also monitor pay scale in surrounding clubs and report to the Board that information as requested, and act as a member of the budget committee for the Club.

Appointed Board Positions May Include, But Are Not Limited To,The Following Manager Nominations:

Registrar: The contract Registrar shall schedule registration dates, coordinate and communicate registration information, register all teams with ARYSL and Metro League per ARYSL, Metro and FOSC rules, and develop player passes.  The Club Manager shall interview and nominate a Registrar contractor to the Board of Directors for approval. 
Information Director: The Information Director shall be the Club’s chief information officer and work to produce all community information and news announcements and provide articles for the newsletter and the Club’s website.

Newsletter Editor: The Editor shall assemble news information submitted into a quarterly print ready newsletter for mailing in the spring, summer, fall and winter. The Editor shall also edit and assemble the annual Fair Oaks Soccer Club’s Coaches’ Manual and Parent Handbook for distribution each July.

Development Director: The Development Director is responsible for the development of Club sponsorships and fundraising programs for the FOSC.

Select Tournament Director: The Select Tournament Director shall be responsible for establishing a tournament committee made up of FOSC Select coaches and volunteers to help run the Class Ill tournament, submit a written proposed budget for said tournament before fees are set, and provide regular updates and financial reports as requested by the Board. The Tournament Director is also responsible for setting up the dates for next year’s tournament, and filing all reports to keep the tournament in good standing to avoid any fines or sanctions from CYSA.

Volunteer Coordinator: This Coordinator will promote volunteerism within the club.  The Coordinator will work with the Registrar to gather all the names, addresses, phone numbers and e-​mails for all parent volunteers during registration and throughout the season, organize them, and provide them to the team coaches and Board members who need to know about their interest.

Recreation Tournament Director: The Recreation Tournament Director shall be responsible for establishing a tournament committee made up of FOSC coaches and volunteers to help run the Division IV tournament.  Duties include all of what is required by the Select Tournament Director, but for a Division IV tournament.  (See Select TD).
Referee Scheduler:  The Scheduler is a contractor who will schedule all games for the FOSC during the regular league season for Division III and Division IV leagues. The contract will be negotiated by the Club Manager and the Referee Coordinator and approved by the Board.

Scorekeeper:  The Scorekeeper shall see to the collection of the recreation game cards and reporting of the game results to ARYSL each week of the season. The Scorekeeper shall also collect the referee payment cards for all games and provide a monthly report to the Treasurer and bookkeeper for timely payment to the referees.

Uniform Coordinator: The Coordinator will work with the Board on the selection of the Club recreation uniform, and oversee distribution and sales of the uniforms at the Clubs regular registration sites and dates. The uniform procedures will be determined each year by the Board with input from the Uniform Coordinator.

Assistant Registrars:  The Assistant Registrar will work with the contract Registrar in a volunteer capacity as needed throughout the year.

Operations Manager: To assist in the operations of the Club’s day to day activities as needed, to obtain Field Use Permits and Self-Help Permits from school district and to assist the Field Coordinator in obtaining volunteers / running field day. 
Field Scheduler: To assist Field Coordinator.  Schedule team practices times, and work with coaches and Ref Assignor for rescheduled games.   
Article V

Elections

Section 1    Nominations

a) The nomination committee shall consist of three Board members appointed by the Manager.

b) The nomination committee shall be responsible for receiving nominations of persons willing to serve as Board members and officers.

c) The nomination committee shall present the list of candidates to the Board at the October board meeting where additional nominations shall be solicited one more time before the Board declares nominations to be closed for all Executive Board member positions with nominees. 

d) The exception to this nomination process shall occur when one or more of the executive offices do not have a nominated candidate at the time of the Annual General Meeting (AGM) by virtue of a candidate dropping out or none being nominated at the October meeting.  Accordingly, for the offices only without nominees, additional nominations shall be accepted from the floor at the AGM with the consent of nominees.  Their names shall now be included in the slate of officers standing for election to the Board of FOSC.

e) The Nomination Committee shall publish the Executive Board nominations from the October board meeting to the general membership, in writing, during the month of November not less than two weeks prior to the date of the Annual General Meeting.  

f) The nomination committee shall be responsible for conducting the election during the Annual General Meeting and reporting the results at this meeting
g) The Select Program Manager is elected to the Board by the Select coaches’ and is not part of the AGM voting of Board members.  See section 5.8 of the Fair Oaks Soccer Club Standing Rules below.
Section 2    Ballots

The Executive Board shall be elected by secret ballot or acclamation if there is no contest.  
Section 3   Election

The election of the Executive Board shall take at the Annual General Meeting by the general membership. The general membership includes parents of players in FOSC, coaches, and Board members. Two votes per family limit.
Article VI

Funds and Finances

All funds of the Club shall be turned over to the Treasurer who shall be responsible for their safekeeping.

a) The finances of the Club shall be handled and managed in accordance with sound accounting practices and procedures.

b) An audit may be called for at the discretion of the Manager or by majority rule of the Board of Directors, but should be considered annually.

c) No person who is now, or who later becomes a member of this Board, shall be personally liable to the Club’s creditors or for any indebtedness of the liability of this Club. Any and all creditors shall look only to the Club’s assets for payment.

Article VII
Rules and Regulations
Section 1: Parliamentary Authority
When there is a question on the procedures not covered by these bylaws, the most current edition of Robert's Rules of Order will prevail.
Section 2: Bylaw Amendments
Prior to voting on any amendments to the bylaws, all Board members must receive 20 day written notice of the proposed amendments and the amendments must be approved by the Board. These bylaws shall be reviewed at least every three years and revised as necessary. Amendments may be considered annually at the Annual General Meeting or with proper written notice at any general board meeting.
Section 3: Rules and Policies
a) There shall be a minimum of nine board meetings per year, including the AGM.
b) Policies shall be developed at the discretion of the Board as needed.                                                                                                              c) Standing Rules and Regulations for Club operation may be adopted and amended as needed by the Board of Directors at any regular meeting of the Board.  Proposed changes must have been discussed at a previous meeting of the Board within the prior three months and be on the current month agenda for discussion.
d) The Club Fair Play Policy is also considered part of our Club bylaws.  The Board of Directors has sole discretion to adopt and amend said Fair Play Policy at will and without notice.  Rules can never be adopted retroactively and shall not become effective until approved by the Board.           
Prelude to Fair Oaks Soccer Club Standing Rules and Regulations
Scope
The Document
This document provides explanations and descriptions of the Standing Rules. Policies and Regulations adopted by the Fair Oaks Soccer Club are to promote the sport of soccer within the community. It is the objective of the Fair Oaks Soccer Club to develop soccer skills and enjoyment of recreational soccer, for players, coaches, parents, and referees and to promote lifelong fitness. The following items and the Club Fair Play Policy listed separately shall be considered part of our bylaws and constitution even though not listed in them.  
Club Organization

Affiliation
The Fair Oaks Soccer Club (FOSC) is a member club of the American River Youth Soccer League (ARYSL), a league established as part of District VI of the California Youth Soccer Association-North (CYSA-N). CYSA-N is a member of the United States Youth Soccer (USYS) and part of United States Soccer Federation (USSF).  The Fair Oaks Soccer Club (FOSC) is also a member of the US Club Soccer.
Club Management

The Fair Oaks Soccer Club is managed by a Board of Directors, whose duties, responsibilities and election are governed by the Fair Oaks Soccer Club bylaws.

The Select Program  
Division III Select teams shall have an advisory board as outlined in Sections 5.6, 5.7 and 5.8 of the Standing Rules.  The duties of this Board shall be to authorize or decline requests for play ups, recommend financial need scholarships to the FOSC Board for select players and manage the Fair Oaks Festival Division III tournament under the guidance of the Tournament Director, the Board of Directors and Club Manager of FOSC.  The Select Board shall make recommendations to the FOSC Board relevant to the Select program and its needs.  The Select Board is chaired by the elected Select Program Manager (SPM) who shall be elected by his/her peers from the prior season before the club’s AGM Meeting in November each year.  The SPM shall serve as an Executive Board member on the FOSC Board of Directors.  See election procedure in Section 5.7 below.  
General Rules

The Fair Oaks Soccer Club adheres to the rules and regulations of the international FIFA and the ARYSL constitution, bylaws, and standing rules as published each season/year.  ARYSL/CYSA Standing Rules are included in here in italics. Because these are included prior to the publication of the season year, coaches, players, parents and Club Board members should review the ARYSL/CYSA rules annually after publication for that season year.

Note: Fair Oaks Soccer Club Standing Rules are presented below in standard type and ARYSL and CYSA Rules are presented in italics.
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