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Article 1 - Name
The name of this organization shall be the Glendora High School Pep Club Boosters.  
Article II - Purpose
The purpose of the Glendora High School Pep Club Boosters, hereinafter also referred to as the “Boosters”, is to encourage and support the Pep Club Program at Glendora High School.  The objectives are to promote attendance of students, parents, and the community at all school games, to assist the Glendora High School Administration and Pep Club Advisor(s) in acquiring necessary services and equipment not provided by the Glendora Unified School District, and to help create community involvement and spirit in Glendora High School activities.  

Article III - Policies
Section 1
The Boosters shall be noncommercial, nonsectarian, nonpartisan, and nonprofit.  The name of the Boosters or its Officers, in their official capacities, shall not be used in any connection with a commercial concern, nor with any partisan interest not appropriately related to the purpose of the Boosters.  

Section 2
The Boosters shall not, except to an insubstantial degree, engage in any activities nor exercise any powers that are not in furtherance of its stated purpose.  The Boosters shall not endeavor to direct the administrative activities, control the policies nor become involved in any personnel matters at Glendora High School.  
Section 3
No part of the net earnings of the organization shall inure to the benefit of, or be distributed to its members, directors, trustees, officers or other private persons except that the organization shall be authorized and empowered to pay reasonable compensation for services rendered and to make payments and distributions in furtherance of the purpose set forth in Article II here for. 
Article IV - Membership
Section 1
Family members or legal guardians interested in the encouragement and support of the GHS Pep Club are eligible for membership in GHS Pep Club Boosters and are entitled to one vote per Pep Squad Member.  

Section 2
The Pep Club Advisor(s) and Assistant Pep Club Advisor(s) are automatic members and shall each be entitled to one vote, with the exception of the election of the Nominating Committee (see Nominating Procedures for Pep Boosters Executive Board).   
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Article V – Executive Board
The Officers of the Boosters shall be the President, 3 Vice Presidents (see Section 2), Recording Secretary, Corresponding Secretary, Treasurer, Auditor, Financial Secretary and Parliamentarian.  These officers shall be elected annually with the exception of the Parliamentarian, who shall be appointed by the President, subject to ratification by the Executive Board.  These offices, any of which may be filled by a couple limited to one vote between them for that office, shall constitute the Executive Board.  For purposes of Executive Board decisions, a disagreement between a couple sharing office responsibilities shall render the vote of that office null & void.

Section 1
The President shall preside at all the Booster meetings.  The President must have one year prior Booster membership.  The President, with the approval of the Executive Board shall appoint the chairperson of any committees and/or ad hoc committees.  The President has the option to become a member of any Booster committee.   The President shall be responsible for an agenda for each meeting.

Section 2
There shall be three Vice Presidents.  


The 1st Vice President shall preside at the meetings in the absence of the President.  The 1st Vice President’s main responsibility is the Ways and Means Committee.  



The 2nd Vice President’s main responsibility is the Clothing Committee.  



The 3rd Vice President’s main responsibility is the Coaching Liaison.  

Section 3 
The Recording Secretary shall keep a written record of the proceedings of all meetings of the Boosters and the Executive Board and shall publish these Meeting Minutes and all necessary correspondence.  

The Corresponding Secretary shall mail out all meeting notices, agendas, and minutes (given to her by the Rec. Sec’y) and collect postage from each member for this purpose.  The Corresponding Secretary shall take care of all “Thank You” correspondence for donations made to the Boosters.  

Section 4
The Treasurer shall receive all monies and deposit them in the name of the GHS Pep Club Boosters in a bank approved by the Boosters.  At all times, the monies handled through fundraising shall be collected by two people.  The individual committee chair shall be one counter and the other must be a member of the Executive Board.  The Treasurer shall pay all bills on approval of the Boosters, and shall keep an itemized account of all receipts and disbursements.  The Treasurer shall meet with the outgoing Treasurer and President to establish a budget for the upcoming year.  The Treasurer shall present a year end statement at the conclusion of each year.  All checks shall be signed by any 2 of the following officers; President, Treasurer, Financial Secretary and any one of the three V.P.’s may be a signer.  At the end of the Treasurer’s term, the Treasurer shall hand the books and all records over to the Auditor.  
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Section 5
The Auditor shall:



A.
Audit the books and financial records of the Boosters semi-annually.  



B.
Prepare a mid-term audit to be completed on January 31 of each year.  

The final audit shall be completed on June 15 after the close of the officer’s term.



C.
Present a written report for adoption by the members at large at the September and March meetings.  

D.
Audit the books upon resignation of the Treasurer and at any time deemed  necessary.  
Section 6
The Financial Secretary shall:

a. Account for all monies received for the association and remit at once to the treasurer or deposit into the approved account.

b. Prepare and sign all authorizations for payment.

c. Keep an accurate record of all receipts and authorizations for payment for filing with the treasurer’s financial records.

d. All duties to be assumed by the Treasurer if the Financial Secretary position vacant.

Section 7
The Parliamentarian shall aid Board members with interpreting the rules and usage of parliamentary procedure as well as rules set forth in the bylaws, rule book and established procedures for the Glendora High School Pep Boosters and other governing bodies with which the Pep Club has an affiliation.  The Parliamentarian shall preside over all Pep Boosters voting matters, including but not limited to the annual selection of the Nominating Committee and the annual selection of the parent representatives of each squad to the Coaching Committee.  The Parliamentarian shall assist the President to assure a proper and orderly flow of the Agenda at all meetings of the Boosters and the Executive Board, move meetings along that veer off the scheduled topic and set forth a time and place for later discussion of unscheduled topics that may prolong meetings or are not necessarily relevant to all Booster members present.  The Parliamentarian shall organize, supervise, call for and prepare for the annual review of the bylaws by the Executive Board.  The Parliamentarian shall also research and follow up on all matters relating to rules of procedure that are not immediately solved at any meetings. 

Each officer, within one week after the June meeting, or upon resignation, shall turn over to the President or to the incoming officer assuming the same role all records, books, funds, and other materials pertaining to the office.  The outgoing President shall transmit all records, books, funds, and other material to the incoming President immediately following the June meeting.    
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Article VI - Meetings

Regular meetings of the Boosters shall be held at least twice each semester.  Additional meetings may be called by the Executive Board or the President.  Notice of all meetings shall be given to the membership in writing or by telephone.  An annual meeting shall be held in June where the existing Boosters shall meet first to complete the year end business and the new members shall be invited to attend the second half of the meeting.  

Section 1
The presence of a majority of the members of the Executive Board at meetings shall constitute a quorum. 

Section 2
The Executive Board shall transact all necessary business between meetings of the Boosters, including the payment of bills.  The Executive Board shall create any committees deemed necessary to carry on the work of the Boosters

Section 3
The President may call a meeting of the Executive Board at any time deemed necessary.  The President must call a meeting upon request of five members of the Executive Board.  

Section 4
The President, with the approval of the Executive Board, shall appoint persons to fill any vacancies of the committee.  A vacancy during the term of the Office of President shall be filled by appointment by the lead Advisor(s), with the approval of the Boosters.   
Section 5
The Executive Board is empowered to declare any seat on the Board vacant for what it considers just cause.  This power includes relieving and replacing Officers and Committee Chairs.  To be effective, such action requires written notice sent to all members of the Executive Board one week before a meeting.  An action to declare a vacancy requires a two-thirds vote of all Executive Board members present.  
Article VII - Election of Officers
Section 1
Nominations should be made from the floor following the procedures attached to these bylaws.  
Section 2
The consent of each candidate must be obtained before placed in nomination.  

Section 3
Officers shall assume their duties immediately following the June meeting, and serve for a term of one year.  No officers shall be eligible to hold the same office for more than two consecutive terms.  New officers may begin transitioning into their new positions immediately after their nominations have been accepted by the Booster Membership at the May meeting.  
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Article VIII - Coaching
Section 1
The selection of the coaches shall be determined each year by the Pep Club Advisor(s).  This selection must be approved by the Boosters.  Salaries are to be determined by the President and the 3rd Vice President and approved with the annual Booster budget.    

Section 2
The coaches shall be held to a contract approved by the Boosters each year.

Section 3
No coach shall be hired or even considered that has been determined to have a conflict of interest with any squad member or their family.  Conflict of interest is to be determined by the Pep Club Advisor(s) and the Executive Board.

Section 4
A Coaching Committee shall be formed each year consisting of: one parent representative from each squad (voted on by a majority vote of the parents of the squad – one vote per squad member family), the Pep Club Advisor(s), the 3rd V.P. and the President. The purpose of this committee shall be to discuss any concerns brought by coaches, squad members or boosters and to find a resolution or to decide to present the situation to the Boosters for discussion or a vote.  
Section 5
Upon the vacancy of a coach, a Coaching Selection Committee shall be formed.  The committee shall consist of the Pep Club Advisor(s), the President, the 3rd Vice President and at least one but no more than four parent representatives from the individual squad(s) involved.  Parent Representatives shall be nominated by a majority vote of the parents of the individual squad(s) involved.  After the parent representatives have been nominated, a vote shall be taken by the Pep Boosters to accept them to the Coaching Selection Committee.  The purpose of the Coaching Selection Committee is to find and interview qualified applicants for the vacated position.  At the end of the selection process, the committee will present the new coach for approval to the Pep Boosters.  A majority vote of the Pep Boosters will accept the new coach to the vacated position.  

Article IX – Standing Committees

Section 1
The Boosters shall create such standing committees as are necessary to carry on the work of the Boosters.  All chairmen shall follow previously established guidelines and procedures governing their respective committees or present initial plans of work to the Executive Board for pre-approval.  Overages in budgeted expenses exceeding $100 must also be approved in advance.  No work shall be undertaken without the consent of the Executive Board.  

Section 2
Chairmen of standing committees shall be appointed by the President, with the approval of the Executive Board.  They shall assume their duties on June 1st, or when appointed, and shall serve for a term of one year, or until their successors are appointed.  
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Section 3
All chairmen, on or before June 1st of each year, or upon his/her resignation, shall turn over to the next chairman, or the President in absence of such chairman, all records, books, funds and other materials pertaining to the position.  

Article X - Dissolution
Section 1
The Boosters may be dissolved by a two-thirds vote at any regular meeting, upon recommendation of a special committee appointed by the President, with the approval of the Executive Board.  

Section 2
Upon dissolution of the Boosters, any monies remaining after satisfying all debts and obligations, shall revert to the Glendora High School Pep Club.  

Article XI = Amendments
These Bylaws may be amended by a two-thirds vote at any regular meeting of the Boosters, provided notice of the proposed change has been given to members fourteen days in advance of the meetings.  

Article XII - Bylaws
These bylaws shall be in full force after having been presented to the members of the Boosters at a regular meeting and approved by a two-thirds vote of those present.  They shall be signed by the President and Recording Secretary of the Pep Club Boosters.  These bylaws are subject to annual review for updates and necessary changes as deemed by the Executive Board.  Any changes must be approved by a two-thirds vote of the Booster Membership as stipulated in Article X.      

_____________________________________  

  President                                                     Date         

_____________________________________  

  Recording Secretary                                        Date         

As amended and adopted March 2009
Signed copies available from the Parliamentarian upon request
