HELPFUL HINTS WHEN FILLING OUT THE TEAM PACKET

Use a large envelope to deliver all the paperwork to the DC, John Mohrman. 

Name and phone number of contact (coach) should be on the envelope.

Call in advance of dropping off the packet to my house.  Do not drop off until I confirm receipt of your call with a return phone call.  I will give you drop off instructions at that time.  

My number is 856-478-6909.  CALL DO NOT RELY ON EMAIL
Don’t ask the DC to validate parts of a packet. He/She has more than one team to keep track of.

The DC will need the following submitted to validate the total packet in order. 
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Roster (4 part paper)


Coaches’ Member Form AND copy of license


Players’ paperwork in the order shown on the roster



Each player’s paperwork will include in order:




Pass with the team information showing up

Copy of Birth Certificate

Player Registration form

Medical Release form

PAPER CLIP EVERYTHING TOGETHER PLEASE DO NOT STAPLE 

Common ERRORS noticed over the past 12 years on player cards: 

 
Player forgetting to sign pass…

‘White out’ of information on the player card (use erasable pen when entering info)
Picture NOT glued

      
Club Name not entered    (it can be entered in the ‘Member’ area)


Using last years forms.  Use this year’s forms (Yes you need new medical release forms)

For the Roster you will need the following info:


DC:   37

Harrison Club number:  9098

Woodstown Club number:
9297 

League (SGSL) 14

                         (SJGSL) 15
DO NOT place paperwork in sheet separators OR laminate the passes BEFORE the DC validates them

For Player/Coaches Status Forms (drop/add forms) NJYSA suggests you have the paperwork to the DC by Thursdays if needed on the weekend. The DC is not required to do work on weekends.  Don’t wait until Thursday to see if I can do it.  Call early in the week.
WHAT YOU GET BACK WHEN I AM THROUGH
When your paperwork is complete I will call you with pick up instructions.  The following items will be returned to you:

Player and Coaches Passes – These are yours to keep.  You MUST bring them to every game

Team Roster Pink Copy – This is yours to keep.  You MUST bring this to every game

Medical Release Forms – These are yours to keep.  You MUST bring them to every game

Team Roster White Copy and Coaches Member Forms – You MUST mail the white team roster and all of your Coaches Member Forms to the following address:
N J Y S
569 Abbington Drive, Suite 5
East Windsor, NJ  08520
Team Roster Yellow Copy – The yellow team roster must be mailed to your respective league registrar or turned in to the registrar at your respective leagues mandatory coaches meeting prior to the start of the fall season.  NOTE – THE LEAGUE MUST RECEIVE YOUR ROSTER BY MIDNIGHT FRIDAY BEFORE WEEK 1 OF THE SEASON
South Jersey Boys yellow team rosters are to be mailed to the following address:

Chuck Snyder
9 Brookdale Dr.
Cherry Hill, NJ 08034
South Jersey Girls yellow team rosters are to be mailed to the following address:

Sue Bolina
22 Acorn Drive
Tabernacle, NJ 08088  (SJGSL)

Thanks, John
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