GAME NIGHT LOGISTICS

MIDDLE SCHOOL


General 

· There may be an interscholastic event before yours – let them clean-up and clear out before entering

· No roaming the school 

· 5/6 – first game starts at 7:10 and ends by 8:00;  second game starts at 8:10 and ends by 9:00

· 7/8, 9-12 – first game starts at 7:10 and ends by 8:15; second game starts at 8:25 and ends by 9:30

Setup – before 1st game

· Pull first aid kid out of closet

· Pull Guidelines and Master Schedule binder out of closet

· Setup scorer's table (table is in closet beneath electronic scoreboard)

· Setup electronic scoreboard – see cleaning staff for assistance

· Pull bleachers out

· Ensure end baskets are down (be sure to inform coaches for 2nd game of original basket positions)

· For two team practices, ensure side baskets are down

Shutdown 

· Remind custodian to return baskets to original positions

· Close bleachers 

· Return scoreboard equip, binder, first aid kit, tables, and chairs to closet (beneath scoreboard)

· Make sure coach is last one out of the gym, chairs are returned, and trash has been picked up 

· Wait for last kids to get picked up – DO NOT LEAVE just because a child says their ride is on the way
