KMGSA AND THE PRIVACY ACT

GENERAL INFORMATION

As of Jan 1, 2004  the Personal Information Protection and Electronic Documents Act (PIPEDA) is in effect, as legislated by the Federal Government of Canada,.  Though it’s primary purpose is to cover private sector organizations, it may affect “not for profit” groups such as Kitchener Minor Girls Softball. As a result, we have been advised to comply with the underlying principles of PIPEDA.

PIPEDA affects the manner in which an organization collects, uses, discloses and retains personal information about an individual.   “Personal information”  is defined in the act as information about an identifiable individual, and includes such things as opinions and beliefs, in addition to financial information, addresses and birth dates. Obviously, this type of legislation can have a significant impact for us,  where the registration of players, coaches and managers is essential to the management of the game. 

As an organization, we need to know what personal information we collect, why we collect it, when and to whom it may be disclosed. We must obtain consent from the individuals who provide the information. We also need to review how personal information is handled and ensure that is secure.  KMGSA is currently  in the process of developing a privacy policy, and will keep you up to date on the requirements for coaches and managers. 

Two of the most important requirements of PIPEDA are that organizations may collect, use and disclose personal information only with the consent of the individual involved and may use it only for the purpose for which they collected it.  Generally speaking if you only use the data for the express purposes for which you have collected it you will likely be in compliance with the spirit of PIPEDA. 

Therefore, we have prepared some guidelines for our rep coaches, and an information sheet for parents to read prior to registering. If they have any concerns they can direct their questions to KMGSA at 745-4722.  Registering their daughter for a KMGSA program implies consent to the use of personal information for the outlined purposes.

COACH’S GUIDELINES

1. Make your parents aware of the following clause on the 2005 registration form, and advise them that a signature on the registration form indicates understanding and consent for use of personal information collected by the organization. 

KMGSA is committed to protecting the privacy of your personal information. KMGSA may maintain a record of your interaction with other affiliated teams (scores, statistics, etc.), competitions, playoffs, and travel commitments, where required. Occasionally KMGSA may contact you with softball related communications. If you have any questions or concerns regarding the privacy of your personal information, please contact KMGSA at (519) 745-4722 or email at kmgsa@rogers.com
2. Read the parent information document yourself, and distribute copies to a parent/guardian of all team members. 

3. Collect only the information required for registration, PWSA and Grand Valley affiliation, tournament registration, and general contact purposes.  Use the personal information only for the purposes outlined in the parent information document.

4. Do not distribute personal information to any other sources without the written permission of the parents.

5. Use care when handing out team lists of addresses, phone numbers, email addresses etc. We suggest this issue be raised at a parents meeting and that agreement be obtained from every parent at that time.

6. Ensure the safety and confidentiality of personal information you have collected.  

KMGSA AND THE PRIVACY ACT

PARENT INFORMATION

The Kitchener Minor Girls Softball Association (KMGSA) provides amateur softball programming in the city of Kitchener, in cooperation with the Grand Valley League  (GVLSL),  the Provincial Women’s Softball Association (PWSA), Softball Ontario, and Softball Canada. To maintain current programs, KMGSA collects information for the purposes of selecting and certifying coaching staff, registering players, establishing residency and age requirements, facilitating emergency contact and treatment, providing skill development, practice, game and tournament opportunities for their players.  KMGSA will collect only information necessary to conduct softball programming, and is committed to protecting the privacy of this information. 

	Types of Personal Information
	Purpose of Collecting

	
	

	A participant’s name, gender, place of residence, date of birth, birth registration #, school attended
	To establish age, gender and residency compliance for local association, league, tournaments and provincial association

	Doctor and phone number, health concerns, emergency contact
	To facilitate medical treatment, ensure safety of participants

	Parent/guardian information, name, address, phone numbers
	To provide emergency contact, consent for participation of minor registrant

	Email addresses
	To facilitate membership communication, team communication

	Historical record of previous teams played for, development level, honours, awards
	To determine residency requirements, monitor success of our programs

	Coaches certification information, resumes or applications, evaluations, disciplinary records
	To aid in selection and management of coaching staff 

	Sizing information
	To facilitate provision of uniforms, jackets, other equipment and accessories

	Statistics such as batting average, at bats, positions played, etc
	To allow coaches to improve and develop individual and  team performance


*IMPORTANT*  The act of registering your child with KMGSA constitutes implied consent to the use of personal information for that year. If you wish to withdraw your consent at any time, you may do so by contacting KMGSA and providing reasonable notice.

If you have any questions or concerns regarding the privacy of your personal information, please contact KMGSA at (519) 745-4722 or email at kmgsa@rogers.com
