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ARTICLE I - NAME

This is a not-for profit association for youth known as the Maplewood-South Orange Packers (hereinafter referred to as MSOP).  MSOP is part of the Pop Warner Mountain Valley Conference (hereinafter referred to as MVC).  The Association is organized exclusively for the purposes within the meaning of Section 501 (c) (3) of the Internal Revenue Code or corresponding section of any future federal tax code (hereinafter “Internal Revenue Code”).
ARTICLE II - OBJECTIVES

The objectives of MSOP are to foster the principles of leadership, responsibility, and sportsmanship in the youth of our community, and to inspire them to maximum academic achievement. These objectives shall be achieved by providing supervised competitive sports within a program that fosters favorable character development.  The Officers, Board Members, Coaches and Parents/Guardians shall adhere to the guiding principle that the molding of young men and women is of primary importance and that the winning of games is secondary.

ARTICLE III - MEMBERSHIP

Section I      Open Membership:

Membership of the MSOP shall be open to all parents and/or guardians (in Good Standing) of the football players and cheerleaders of the current season.

We value the diversity in our membership and participants and recognize their contributions.  The MSOP has zero tolerance for any discrimination on the basis of race, color, religion, national origin, sex, marital status, age or sexual orientation.

Section II
Boundaries:

The geographical boundaries of the MSOP territory are determined by the MVC and is currently limited to  residents of Maplewood and South Orange. 

ARTICLE IV
ANNUAL ELECTION

There will be an annual election of Board members at the general meeting in November.

Article V       Nomination Process

Section I The Nominations Committee:

The Nominations Committee chair(s) will be appointed by the President. The Nominations Committee will be comprised of at least two (2) Board members.  The Nominations Committee chair(s) can select other members in good standing to serve on the Nominations Committee from the General Body. The Nominating Committee should be comprised of at least 5 members including Board members. 

Section II Nominations:

The Nominations Committee will present a single slate of candidates at the general meeting in October. At the October general meeting, nominations will also be taken from the floor. After the October meeting, the nominations will be closed. The Nominations Committee shall meet prior to the November election to validate all nominees have consented to serve and have met the required criteria to be potential candidates for the Board.  The Nominations Committee will present the final slate of officers at the November general meeting. 

Section III Nominees and Nominators:


1. All potential candidates must be residents of Maplewood/South Orange, attended at least three general meetings and be in Good Standing in order to be eligible to be nominated for any office. A candidate can be nominated by someone or by himself or herself during the October general meeting, but must be seconded during the October general meeting for their candidacy to be accepted by the Nominations Committee. Nominees must be present to acknowledge nomination and must accept within 48 hours via email or postmarked letter through US mail.  Nominees already on the slate presented by the Nominations Committee at the Octobermeeting are not required to attend the October general meeting. 

2. Any person seeking the nomination to become the President of the MSOP requires no less than two years membership in Good Standing in the MSOP organization and no less than one year of service on the Board of Directors. 

Section IV Members in Good Standing:

Members in good standing are defined as a member of the MSOP association who is financially current, subscribes to its basic policies and has no outstanding code of conduct violations.

Section V Nominations of Members from the Nominating Committee:

If any member(s) of the Nominations Committee is a candidate for the current election, non-candidates of the Nominating Committee will preside over the election process on Election Day. 

ARTICLE VI - OFFICER OR BOARD OF DIRECTORS

Section I The Board of Directors:

The Board shall consist of the number of Directors then authorized by the Board provided that there shall always be at least three and not more than fifteen Board members.  The elected officers of this Association shall be a President, three Vice Presidents, a Secretary, and no more than five Trustees.  The Board appoints Football Commissioner, Cheerleader Commissioner, Treasurer and Equipment Managers.  Only members of the association shall be eligible to serve in any elected or appointed positions.

Section II Participation: 

Every Director shall participate in at least one committee.

Section III Background Check:

Any candidate for a Maplewood-South Orange Board of Directors position must complete a background check with satisfactory results before assuming office. 

Section IV Board Vacancy: 

A vacancy in the Board of Directors or any Office shall be filled for the unexpired term by action of a majority vote of the remaining members of the Board at any time during the year, notice of such election having been given by the Secretary.

ARTICLE VII -
ELECTING OFFICERS 

Section I Terms of Office and Official Materials:

Each of the Officers in Article VIII Sections 1-15 shall serve a one-year term running from January 1st to December 31st of the same year.  Upon leaving, all Board members shall turn over to the incoming incumbents all official materials (i.e., books and records) relating to the position as well as any other MSOP property. The treasurer’s material shall be delivered no later than thirty days after the completion of the current fiscal year.  Failure to turn over all books and records to the incoming incumbent in a timely manner (no later than January 31st) will result in a “NOT IN GOOD STANDING” status.
Section II Method of Voting:

Every member in good standing shall have one vote to elect officers of the Board of Directors. Votes for each office will be done via a closed paper ballot. Each vote will be counted at the end of the election and the results announced at the conclusion of the meeting. The Nominations Committee will facilitate this process and be responsible for counting the votes. Members must be present to cast a vote.  Officers will be elected by a majority of the ballots cast. 

Section III Office of President (ex-officio and past President):

If the prior administrative year’s President is not the current year’s President or an elected member of the Board, then that person will hold the position of Past President.  The term will be as long as the new president is in office (i.e., one term president of one year, two term president two years, etc.)  This is an Ex Officio position, with voting rights, to help prevent the loss of expertise and institutional memory.   

Section IV Executive Board:

The Executive Board shall consist of the Officers of the Board of Directors, in accordance with Article VIII, Sections 1-15, and shall be empowered to act for the MSOP when necessary between its regular Board meetings, and such Executive Board meetings must be called upon by the request of at least four members of the Board.  A majority of the executive board members shall constitute a quorum.

The duties of the Executive Board shall be:

a. To transact necessary business in the intervals between Board meetings and such other business

as may be referred to it by the association;

b. To create standing committees and special committees;

c. To approve the work plans of these committees;

d. To present a report at the regular meeting of the Board;

e. To accept and submit to the association for adoption a budget for the fiscal year;

f. To approve routine bills within the limits of the budget.


Section V Removal from Office & Attendance:

1. Any Board member, officer, coach or committee head may be suspended or removed from office for failure to fulfill the duties of his/her position or for conduct or decorum detrimental to the best interests of the MSOP. 

2.  A member of the Board of Directors may be removed for dereliction of his/her duties and responsibilities or malfeasance.  A two-thirds vote of the Board shall be required to remove a Board of Directors member.  Such vote shall take place at a specially convened meeting of the Board of Directors.  Prior to such vote the Board member who is to be subject of the removal shall have the opportunity to address the Board concerning the allegations supporting such removal.

3. Any Board member who fails to attend three consecutive regularly scheduled monthly Board meetings during the calendar year without sufficient explanation shall be automatically removed from the Board.  He/she will be sent a letter of dismissal by the Board Secretary or the President’s Designee.

Section VI Dual Memberships:

It shall be prohibited for any Board Member or Officer to have a position of decision-making authority, such as a Director or Officer, on a similar or competing association, without prior MSOP Board approval.

ARTICLE VIII-DUTIES OF OFFICERS AND APPOINTED POSITIONS JOB DESCRIPTIONS

Section I
President:

· To preside at all meetings of the MSOP membership and Board of Directors

· To ensure duties of all Board members are executed 

· Sits on all committees except the Nominations Committee 

· To secure schedule for playing field and meetings 

· To protect, serve and act in the best interest of the MSOP organization


· Spending approval up to $250.  

· In the event of an emergency, where spending approval is required for expense greater than $250, the President can do so, but must report each such approval to the Board. 

· Ensure the organization is compliant with all IRS requirements including timely tax filings.

· Ensure all documents (e.g. gaming licenses, town raffle permits) are properly secured for operation 

· Ensure by-laws agree with operating structure and available to the General Body


To adhere to all Board member responsibilities

· perform such other duties as may be prescribed in these bylaws or assigned by the association or by

the Executive Board; and shall coordinate the work of the officers and committees of the association in

order that the purposes of the MSOP association may be promoted. In the absence of the President, s/he will

appoint an officer to represent him/her.
Section II
1st Vice President (Operations):

· To assume the role of the President in his or her absence 

· To manage game day operations 

· Secure volunteers for all areas throughout the season for all home games 

· Properly record completion of volunteer work assignments

· To create a schedule of assigned personnel and work areas 

· To work with the Treasurer to advise volunteer segment of work bond has been satisfied and to insure timely refund of work bond 

· To adhere to all Board member responsibilities

Section III
Secretary:

· To keep records of membership and all MSOP non-financial records and documents

· To provide safekeeping for said records and documents

· To record and distribute minutes of all MSOP Board and General Body meetings

· To coordinate all team paperwork with the Team Commissioner

· To manage the registration process with the Treasurer to ensure fair and equitable process

· To maintain an accurate mailing list of the membership

· To perform other duties as usually pertain to the office of Secretary 

· To adhere to all Board member responsibilities

Section IV Treasurer:

· To collect and maintain current records of all finances of the Association

· To present monthly financial report to the Board

· To make timely deposits to the bank 

· To assist and document the fiscal planning

· To collect and record work bond monies and issue any refunds due to members

· To complete end of the year financials for audit and tax filing no later than December 31st so that the Tax Returns may be filed by the incoming President the 1st week of January. 

· All expenditures for committee projects with a cost under $100 must be approved by the Treasurer

· To adhere to all Board member responsibilities

Section V Cheerleader Commissioner:

· To represent MSOP at all MVC meetings and serve as liaison between the MVC and MSOP regarding all cheerleading matters

· To attend monthly MVC commissioner’s meetings as well as MSOP Cheer meetings 

· Manage certification process for coaches and cheerleaders

· To coordinate all activities of cheerleading at games and practice sessions to insure safety and compliance of Pop Warner rules.

· To maintain completed registration/ certification packages for all cheerleaders, coaches, jr. coaches and demonstrators.

· To manage Little Scholar/Scholastic Achievement Program and notify MVC of eligible candidates

· To work with Registration chair to ensure that the process takes place

· To organize competition events for MVC, Nationals & Garden State Competitions.

· To attend coaches clinics

· Oversee coaches conduct as well as Cheer/fan behavior

· To secure all Cheer practice areas 

· To adhere to all Board member responsibilities 

Responsibilities After the Game:

A “Post Game Report” will be submitted to MVC by noon of the day following the game.  This is to ensure that all incidents are known by MVC and can be handled accordingly. The “Post Game Report” can be found in the Appendices of this document.

Section VI
Assistant Cheerleading Commissioner:

· To assist the Commissioner in any/all areas where required

· To act in his/her stead in their absence

· To adhere to all Board member responsibilities.

Section VII
Vice President of Cheerleading:

· To oversee the entire cheerleading program

· To select and recommend coaches for Board approval

· Manage the entire coaching staff 

· To develop a coaching philosophy and system that will be equitable to all cheerleaders of all skill levels and tenure

· To conduct regularly scheduled coaches meetings

· To attend coaches clinic

· To organize and manage cheerleading clinics

· To be responsible to coordinate in conjunction with the Equipment Manager the ordering, issuing, and the collection of cheerleading uniforms and Equipment 

· To adhere to all Board member responsibilities 

Section VIII
Football Commissioner:

MVC’s by-laws state that the Head Commissioner is the highest authority in the Mountain Valley Conference League, and although works for his/her individual Association, he/she will enforce all Pop Warner Official Rules as well as MVC’s by-laws and these SOPs. This authority pertains to all practices and games.  They will also see that the local Association takes no action or enacts any rules that contravene any Pop Warner Official Rule or MVC rule.

It is important that while performing his/her Commissioner’s duties, he/she should have complete respect, trust, and absolute authority from his/her organization, Team Commissioners, coaches and youth involved in the program.  He/she is responsible at all times for his Team Commissioners, coaches, players, cheerleaders, chain crews, and his team’s fan and parental behavior.

Before and during games any problems encountered by coaches of Team Commissioners should be taken directly to the Head Commissioner, so that he may approach referees and/or opposing Head Commissioners to resolve the problems.

1.
In the absence of a Conference Commissioner or Officer he/she will have Summary Authority with respect to his or her own Association.

2.
In addition to the Head Commissioner, each Association will supply the name of at least one (1) additional, but not more than one (1) per Division of Play, responsible person(s) to act in the capacity of Team Commissioner(s).  They may not be members of the Executive Committee nor may they be a Coach or Conference Commissioner

3.      Team Commissioners will be responsible for the actions of their teams and coaches.

Other responsibilities of Head Commissioners:

A.
They will review all registration forms for completeness and determine the applicant’s eligibility.
B.
They will submit Team Rosters to the Official Weigh Master for MVC certification and mail certified copies of the Team Rosters to each of the Head Commissioners.

C.

They are the custodians of Certified Rosters and Registration cards.

D.
In the event of inclement weather, the home Head Commissioner will decide if the games are to be played.  He/she will advise the visiting Head Commissioner and Head Official as early as possible of cancellations or postponements. The postponed game must be played by Wednesday of that week or both teams forfeit.

E.   
       The Head Commissioners will meet one-half hour before game time and will weigh-in all players in the event without discussion and without coaches in attendance.  Visiting teams will be weighed first; no game will start without a weigh-in.  Rejection decisions will be disclosed after challenged players have left the weigh-in area.

F.

They will submit their Mandatory Play Rule Form(s) to the opposing Head Commissioner before the start of the game.

G.

They will provide two (2) competent people to act as Mandatory Play Rule statisticians.  One for their own team, and one for the opposing team.

H.

Both home and visiting Head Commissioners will inspect the playing field to insure that proper yard markers are provided as well as other safety related items.

I.

Head Commissioners will furnish numerical rosters for PA announcers.

 J.
A Head Commissioner, or a Team Commissioner may assist on the practice field, but must refrain from any coaching activities during a game.

K.
Must attend all MVC Commissioner meetings.  If the Commissioner fails to appear or send a representative, that Association will be fined $100.00

L.  
Make weather related decisions concerning cancellation of practices.
Responsibilities at Official Certification:









A.
Have a currently certified scale.


B.
Have original birth certificates with raised seal and copy of last year’s full year report card.    

             Have four sets of typed original rosters, which must be checked to insure that all information is correct,               especially birth dates.  Be sure Older/Lighter information is correct.


D.
Have all Registration cards filled in properly with current photos attached.


E.
Do not have any light or over weight players on the roster.

F.
It is important that every player on your roster be present.  If anyone is absent they will 


be treated as if they were certifying in season.

G.
Only the League Commissioner, Head Commissioner and Team Commissioner are to be in attendance.     NO COACHES


 H.
Players must be in shorts, tee shirt, and socks.


I.
Supply three sets of rosters to League Commissioner, including Flag, Cheerleading, Pep Squads, etc.  Duplicate remaining set and forward to all other Head Commissioners prior to the start of the season.

Responsibilities at In-Season Certifications:


A.
Have original birth certificate with raised seal.


B.
Have four sets of rosters available, properly marked for ‘Add-On’ or ‘Drop’.


C.
Have Registration card filled in properly with current photo attached.


D.
Contact MVC’s Head Football Commissioner to make an appointment for the player to be certified.


E.
First week’s weight applies.


F.
Players must be in shorts, tee shirt, and socks.


G.
Supply three sets of rosters to League Commissioner.  Duplicate remaining roster and 

forward to all other Head Commissioners prior to any remaining games.

Responsibilities before games:

A.
The home field Head Commissioner should be in attendance when the visitors arrive at 
the ball field.      He and the visiting team Head Commissioner will meet with both team’s Team Commissioners and coaches so that procedures for the ensuing games will 
insure smooth operation.


        If either Head Commissioner is unable to attend, he should contact his counterpart    to    inform him who will represent him.


B.
He will insure that the courtesy rule of weighing-in the visitors as soon as they arrive is 

applied.


C.
He may designate the appropriate Team Commissioner to handle weigh-in, insuring 

that a certified scale is utilized and that all players are properly dressed.


D.
He will adhere strictly to the weights of the day, and will not give or accept under or 

over weights at ant time.


E.
He will insure that all players are properly identified by a Registration card.
F. He will insure that the ‘Minimum Play Rule’ sheets are supplied to the opposing Team Commissioners.

G. He will contact the Head Commissioner for the opponent several days before the game is scheduled to be played to confirm the color of game uniforms so that both teams are not wearing the same color uniforms.

Responsibilities during games:


A.
Prior to the first game, both Head Commissioners will approach the referees concerning game rules and/or ground rules.




1.
3 time outs per half for all divisions of play




2.
10 minute quarters for all divisions of play




3.
No charged time outs for injuries or the first occurrence of the 28 point rule

B. The Head Commissioner has the right to call a time out during the game, but it is chargeable to his team.



C. Each team may use it’s own ball, provided someone promptly supplies the ball to the referees at each change of possession.

C. Insure that both teams adhere to the ‘Minimum Play Rule’.

D. Insure that both teams adhere to the ‘28 Point Rule’.

E. Insure that all coaches, players and staff members remain in the coaches’ box.  No coaches are to be standing on the playing field.

Responsibilities After Games:

A.
Home team Head Commissioner is responsible to email scores to MVC’s Official Scorekeeper by noon of the following day.

B.
A “Post Game Report” will be submitted to MVC by noon of the day following the game.  This is to ensure that all incidents are known by MVC and can be handled accordingly. The “Post Game Report” can be found in the Appendices of this document.

Additional General Duties:

· To be responsible for all matters pertaining to the actual playing of football, including but not limited to:

1. The scheduling of games and practices

2. Scheduling of Game Day Officials through the MVC Head Official

3. Obtaining practice and game fields

4. Schedule scrimmages

5. Schedule post season bowl games

6. Manage/ oversee The Little Scholar/Scholastic Achievement Program and notify MVC of eligible candidates 

7. To complete Background Checks in accordance with Pop Warner National guidelines on all Board Members and volunteer Coaches. To certify to MVC and Pop Warner National that all required Background Checks have been successfully completed and that all Board Members and Volunteer Coaches meet the Pop Warner Background Check requirements.

8. To serve and Chair the MSOP Background Check Committee.  

9. To adhere to all MSOP Board member responsibilities

Section IX Assistant Football Commissioner:

· To assist the Commissioner in any/all areas where required

· To act in his/her stead in their absence 

· To adhere to all Pop Warner Rules, MVC Conference Bylaws and SOP’S and MSOP Board member responsibilities.

Section X
Vice-President of Football:

· To oversee the entire football program

· To select/recommend coaches for Board approval

· Manage the entire coaching staff

· To develop a coaching philosophy and system that will be equitable to all players of all skill levels and tenure

· To conduct regularly scheduled coaches meetings

· To attend coaches clinic

· To organize and manage football clinics

·  To be responsible to coordinate in conjunction with the Equipment Manager the ordering, issuing, and the collection of football uniforms and equipment 

· To ensure that all football equipment (helmets and shoulder pads) are properly reconditioned a minimum of every two years. To insure that all damaged and defective and equipment is destroyed.

· To adhere to all Board member responsibilities. 

Section XI: Communication Trustee

· Maintain a roster of all parents/players/cheerleaders that includes parent’s name, mailing address contact #, child(ren) and email address

· Disseminate information to the General Body via team parents

· Secure 2-3 parents per football/cheer teams to act as team parents

· Send all updates/changes to publicity trustee for website updates

· Serve as a liaison between the parents/coaches/Board members for any concerns/questions/suggestions

· Attend all Board meetings

· Attend all General Body meetings

· Adhere to all Board member responsibilities

Section XII:  Concession Trustee

· Purchase all goods sold at concession stand including merchandise with the objective of maximizing profitability by shopping competitively for food, beverages and merchandise. 

· Manage stand during practices, games and scrimmages

· Assist with the planning of the pep rally

· Manage storage of concession equipment

· Maintaining an inventory of goods

· Maintaining a record of monies spent and collected

· Adhere to all Board member responsibilities 

Section XIII: Publicity Trustee

· Maintain website with updates/changes thru out the season 

· Write articles for the local newspapers, along with Packer events on local web calendars

· Secure photography for game day and other MSO packer events

· Manage advertisement for registration drives

· Adhere to all board member responsibilities

Section XIV: Fundraising Trustee

· Market MSO Packer program to businesses to solicit donations

· Hold fundraising events to raise money for the organization

· Manage youth dance

· Manage can drives

· Adhere to all Board member responsibilities

Section XV
Equipment Managers:

· To care for and maintain all cheerleading and football equipment 

· To ensure all equipment meets applicable standards as required by Pop Warner, together with the Vice Presidents of Football and Cheerleading, and Coaches

· To fit and issue equipment 

· To coordinate the timely collection of all above equipment once the season has ended. 

· To train assistant coaches in the proper fitting of uniforms, especially helmets and shoulder pads

· To carry out inventory audits of equipment and make recommendations to the Vice Presidents of Football and Cheerleading for possible replacements 

ARTICLE IX MEETINGS – OFFICERS, ELECTION GENERAL BODY, COACHES 

Section I Officers/ Board Meetings:

The Board shall have a regular monthly meeting at the time and place scheduled by the President. The Board shall also meet upon the call of the President at such times and places as he/she may designate, and shall be called to meet upon demand of the majority of its members.

Order of Business

Meeting Called to Order by presiding officer,

Roll Call by the Recording Secretary

Reading of the minutes of the previous meeting, any discussion or and the acceptance of, the minutes

Treasurer’s Report

Reports of Committees

Any Unfinished Business

Correspondence and Announcements

Adjournment

Section II General Body Meetings:

Membership meetings held the third Thursday of the month beginning in March and ending in November with the annual elections meeting.  Twenty members shall constitute a quorum for the transaction of business in any meeting of the General Body.
Section III Board Quorum:

A majority of the Board members shall constitute a quorum of the Board.  The majority is defined as 51% of the board members of that given term. 

ARTICLE X - FEES

Section I
Registration Fees:

Each year, the Board of Directors shall review and establish reasonable registration fees for MSOP programs.  A member’s registration or workbond fees may be waived by a quorum of the Board for due cause.

Section II
Work/Equipment Bond:

Every year the Board of Directors shall establish a reasonable work and equipment bond.  This bond will be held in a separate account for the duration of the season.  At the end of the season the work bond will be returned to those members in good standing who have both completed their workbond requirements. The workbond requirements include; returning all issued equipment/uniforms in satisfactory condition and served required volunteer hours.   Failure to complete either requirement will result in the forfeiture of the bond.

ARTICLE XI- COACHES – SELECTION/REMOVAL

Section I   Eligibility of Coaches:

All prospective coaches must complete, sign and submit the Pop Warner Volunteer Application and sign the coach’s code of conduct form. A complete background check with results satisfactory to the Football Commissioner is required for all candidates.    The background check is conducted by the Football Commissioner and reviewed by a Background Check Committee.

Section II
Selection of Coaches:

It shall be the duty of the VP of Football and Cheer to recommend all coaches for each team in accordance with the MVC and MSO Packers rules and regulations and requirements with the approval of the MSO Board.  Each Coach and Assistant Coach must be certified by an accredited New Jersey coaching clinic. It is preferred that candidates for head coach positions must have served as a team assistant coach for a minimum of one year.  

Section III
Removal of Coaches:

The Head Football Commissioner has the authority to remove a Coach or board member without voting consent of the Board per MVC by-laws.

ARTICLE XII
STANDING COMMITTEES, SPECIAL COMMITTEES AND TEAM MEMBERS

Section I Standing Committees:

Standing committees shall be created by the Executive Board as may be required to promote the purposes and interests of the association. The executive board shall approve chairs of the standing committees for a term of one season.  Only members of the association shall be eligible to chair or serve as members of committees.

Banquet 

Red & Black Gala Scholarship Dance

Bowl Game 

Cheer Competition

Registration

Nominations

Chairs of all standing committees shall present work plans to the Board or the association as

deemed necessary to carry on the work of the association. 

Section II Special Committees.  

Special committees shall be created by the Board as may be required to promote the purposes and interests of the association.  Since a special committee is created and appointed for a specific purpose, it automatically goes out of existence when its work is done and its final report is received.

Section III.  President

The president(s) shall be ex officio member(s) of all committees except the nominating committee.
Section IV  Team Members:
Working on any of the committees above, in addition to game day participation, may be counted toward satisfying members’ work bond volunteer hours. 

ARTICLE XIII-
FINANCES/PAYMENTS/REVIEW OF FINANCIALS

Section I – Depositing of Funds:

The Treasurer shall deposit all funds of the MSO Packers Inc. in a bank(s) chosen by the Board within 36 hours of receipt.

Section II – Invoice Payments:

Bills shall be paid only by checks signed by the Treasurer, and one other authorized person. All checks require TWO signatures.

Section III – Expenditures: 
 In the event of an emergency, where spending approval is required for expense greater than $250, the President can do so, but must report each such approval to the Board. No board members (except the President) shall contract for any purchases or expenditures of funds or obligate the MSOP to undertake any activity that will involve the expenditure of funds in excess of $50 without the approval of the Board or approved budget items.

Section IV- Fiscal Year; Financial Review:

The fiscal year of the MSOP runs from January 1st to December 31st.

A thorough review of all the MSOP financial transactions by a certified public accountant or other qualified persons or audit committee appointed by the President, shall be made annually the first week of January and the reviewing party will present to the Board a report on the financial condition of the organization.  All necessary tax filings are to be completed as required to comply with applicable State or Federal laws.

Federal and State Taxes to be filed the first week of January after the Audit Committee has completed its review of the MSOP books and records.

ARTICLE XIV - PARLIMENTARY AUTHORITY AND CONSTITUTION

“Robert Rules of Order” will be the parliamentary authority on all matters not covered by the Cheer Constitution, SOPS and By-Laws of the MSOP.

ARTICLE XV
-AMENDMENTS

These by-laws may be amended at any regular meeting. Any proposed amendment can be made by a member in good standing and seconded by another member in good standing. The proposed amendment will then be reviewed/approved by the board and re-presented to the body for further consideration and or adoption for the following season.   No amendment or addition to these by-laws can be made which is not in harmony with the constitution and the by-laws of the MSOP.
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