POLICY 2: EH 80/81 TRIP REQUESTS and Transportation
GET THESE DONE AS SOON AS POSSIBLE:

Need to be forwarded to the office Athletics Attention Delores Boyd
PLEASE FILL OUT THE EH-80 and EH-81 with the following step-by-step directions information 

2A) EH-80:

1) Fill out the top portion of 1 EH-80 (you do not need one form for each student).  Below are some common mistakes and suggestions of what to place in the fields:


a) Grade = 6-8







b) date prepared must be insert date here (see below)

c) Destination = Varies: see attached Schedule and EH-81     


d) Educational Purpose of Trip:  Middle Grades Interscholastic Athletic 




Competition Performance


e) Date of trip: varies: see attached schedule and EH-81


f) Leave time: 1:49-2:34


g) Return time:  4:45


h) Trip Itinerary: Pre-game practice/organization, game play, recap


i) Method of transportation: varies, see attached Schedule and EH-81


j) student lunch: not needed

LEAVE THE BOTTOM INFORMATION BLANK

2B) EH-81:

MAKE A SEPARATE FORM FOR JANUARY & FEBRUARY.    Below are some common mistakes:

1) Number of students....number of PREDICTED players on your team.  

2) Place to be visited...ON EACH LINE, PROVIDE THE FIELD LOCATION NOT THE SCHOOL NAME

 After writing each game, write the following information one time:
 "no student will be excluded due to cost. Transportation arranged by and provided in agreement with the Office of Athletic’s Policies on Middle Grades Inter-Scholastic Athletics"

3) Time leaving school....Your early dismissal time = 1:45 for a school bus.  SCHOOLS MUST BE ON THEIR BUSES BY 2:00PM.  If there is no bus, the dismissal time is negotiable.  

4) Time returning to school: 5:15-5:30

5) Bus service requested......Place YES for all away games you need a bus for BUT, make sure that information in italics in section B above is listed!!!!

2C)  SUBMITTING THE EH-80 and EH-81’s

 Get your Principal to sign EH-81’s and send ALL OF THE FOLLOWING INFORMATION insert date here to  
Office of Athletics

Attention Delores Boyd

440 North Broad Street suite 212,  19130

fax # = 215-400-4191

 

1) A copy of the EH-80 (top portion completed)



2) A copy of 2 EH-81’s (one for October and one for November as far as you know…INCLUDE potential 

                               playoffs!)



3) A copy of your game/event schedule (do not list practices but list events with other teams)



4) A Paper stating the list of possible students who will be playing on the team with this 



                    statement written on it “TO BE REVISED BY insert date here”
POLICY 2: EH 80/81 TRIP REQUESTS and Transportation (continued)

2D) TRANSPORTATION  

Decide which games you need school buses for BUT please-please-please, do not over-due it.  If you are within walking distance to the school you are playing, please do not request a bus.  

Let me know insert date here but preferably on the day of the coaches meeting any games you DO NOT need a bus for.  

Make sure you Principal or Designee realizes the dismissal times for the school buses. 

Recall, school buses will not be provided for HOME games.  In the event all games are played away, please speak with chairperson or Office of Athletics for permission and accommodations.  
I will submit the master schedule to Rick Howard along with a slot indicating that the away team needs a bus by insert date here.  Buses can not be ordered after this date for initial games 

