Conference Pre-Certification Sign-Up Roster Instruction Sheet
Attached you will find a Conference required Pre-Certification Roster to be used by all Cities’ Registration staff during the football season sign-up period.  Please Note:  All Cities must begin sign-ups no later than May 1st.
The use of this form will assist the City Presidents and Registration staff in keeping accurate records, as well as, monitoring the progress of each division’s sign-ups.  The form will also enable the Head AD’s to better prepare for the start of the season and provide updated information to the Conference Divisional Presidents.
INSTRUCTIONS:
1. Each form has been designed to accommodate 40 sign-ups for each division.  The Registration staff will be required to complete each row in its entirety; he/she will be responsible for:
a. Verifying the athlete is eligible to play for that City by verifying the address is within the City’s boundaries (Please refer to your City Franchise Map).  Note: Verification of the address must be done prior to enlisting the athlete on the form.
b. Register the athlete in the appropriate division based on age (Year of birth determines "League Age" which is the participant's age as of December 31st of the current calendar year).

c. Weigh the athlete (Scale(s) must be at registration booth) to determine what division is most appropriate for him/her.   Keep in mind, the athlete may weigh 6lbs over/under the required weight (Refer to the Conference Weight Chart for weight requirements), however if the weight exceeds the 6lbs allowed, the player must be moved up or down a division.
d. Discuss the weight and scholastic requirements with the athlete’s parents; it is imperative that they understand that if there are weight issues/concerns, their son/daughter may be required to move up or down a division in order to certify with a team.  Just as important, if not more important, is the understanding by both the parent and the athlete that in order to participate with SGVJAAF the athlete must agree to maintain an average GPA of 2.0 or above; failure to do so will prevent the athlete from participating.
e. Inform the parents of the required documents for the first day of practice:

I. Certified Birth Certificate (County Original or extract)
Legal document, As Proof of Age (Current passport, etc.)
Other country's legal document, as proof of age.

II. Current Report Card or evidence the athlete passed the previous school year requirements. 

III. Requirement for all participants to obtain an annual physical examination by a medical practitioner certifying the participant is physically fit to participate in contact athletics.

f. Once the form has been filled with 40 sign-ups, the City will be required to close sign-ups for that division (With the exception of Jr. Gremlins) and refer additional interested athletes to the surrounding cities.

2. It will be the City President’s responsibility to ensure all information has been verified by the Registration staff.  Please provide your initials at the bottom of the attached form as evidence of verification.

3. A copy of the most recent Conference required Pre-Certification Roster, (for each division) will be required to be submitted to each Divisional President at every conference meeting beginning in May through July.  There after, a final copy of the most updated roster will be required to be submitted by the Head AD at the Head Coach/Head AD meeting.
NOTE:  ANY CHANGES MADE ON THE CONFERENCE REQUIRED PRE-CERTIFICATION SIGN-UP ROSTER MUST BE EXPLAINED, IN DETAIL, ON THE EXPLANATION OF CHANGES COMMENT FORM (i.e. a player is moved up or down a division due to weight exceeds weight requirements).
This form will help the Conference Divisional Presidents determine early on what cities are having difficulties filling a team and will allow them to work diligently with those cities.
